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1. Museum’s Statement of Purpose 
 

'Nuneaton and Bedworth Museum Service collects, cares for and interprets 
material for the enjoyment, education and inspiration of all communities living and 
working within the Borough.' 

 
2. Overview of Existing Collections.  
The Museum is now responsible for more than 15,000 items which include ethnography, 
fine and decorative art, social and industrial history, numismatics, archaeology, geology 
and personalia.    
 

• The ethnographic material was largely acquired in the 1970s and 1980s.  Of 
particular note is the items related to the Inuit of Baffin Island. 

 
• The Museum and Art Gallery holds a substantial collection of archaeological 

material.  The material relates predominantly to the clay industries in the area and 
includes a number of fine medieval tiles and pots.  This collection is largely 
undocumented.  

 
• The fine art collection roughly splits into three areas.  The core collection was 

given by local patrons including the Museum and Art Gallery's founder Edward 
Melly of good quality mainly late nineteenth century oil paintings.  A smaller 
collection of good quality local artist's works for example Patty Townsend.  The 
third collection is that of works collected from local art society shows during the 
1970s and 1980s generally with a local connection.  Of particular note from the 
collection is the painting “Before the Deluge” by Roelandt Savery. 

 
• The decorative arts include predominantly glass and ceramics many of which were 

acquired with the help of grants in the 1960s.  In addition to Royal memorabilia the 
collection includes local commemorative items.    

 
• The numismatic collection includes coins, tokens and medals only some of which 

have strong local connections.  The core of the medal collection was donated by 
Albert Melly and includes examples of medals from the Crimean and Peninsular 
wars as well as examples of those from the Empire who served in the British Army.  
More recently there have been a number of donations of sets of medals from the 
First and Second World War.  The coins include British, European, American and 
those from former Empire countries.  The tokens collection includes a number of 
local examples. 

 
• The geological collection includes rocks, minerals and fossils and numbers around 

400 specimens. The material is split between locally found items and those from 
other parts of Britain and the World.  The fossil collection includes ammonites as 
well as those of coal measure plants.   

 
• Personalia - The Museum and Art Gallery holds a significant amount of material 

related to George Eliot.  Some has been donated to the museum whilst other parts 
are the property of the George Eliot Fellowship and are on loan.    Material once 
loaned by the Herbert, Coventry has largely returned to that site as a result of their 
redevelopment. The collection has three themes; items which were once owned by 
the writer, these include personal items of clothing.  Another strand is objects 
which relate to the local area which are thought to have inspired part of her books.  



The third theme is the way that George Eliot has been remembered and 
celebrated mainly locally but some items represent her reputation across the 
World. The museum continues to receive occasional gifts of material related to the 
writer these have included a table and mirror once owned by her.  The bulk of the 
material related to Larry Grayson at the museum is on loan. 

 
• The social history collections largely relate to the area administered by Nuneaton 

and Bedworth Council.  The collections are largely late 19th and the first half of the 
twentieth century.   The museum has relatively large military/wartime collections 
for a museum of its size.  A number of objects relate to the mining and ribbon 
weaving industry, the hatting industry is less well represented.  Limited material 
relates to the second half of the 20th century which means that currently 
collections are weak in representing the increasing diversity of communities within 
the Borough. There are currently a number of duplicates in the social history 
collection particularly household items.  In recent years the collection has been 
augmented with oral history recordings originally on tape latterly on mini discs and 
now entirely in digital formats.  

 
• The Museum has acquired material specifically for community and educational use 

known as the handling collection, where the normal standards of care do not 
apply.  It is accepted that the material will be used to destruction and therefore the 
material is not formally accessioned into the main collection.  Donors are warned 
at the point of acceptance that it is not the Museum’s intention to preserve these 
items in perpetuity.  This is confirmed on the entry paperwork. For this reason its 
disposal will not be through the process outlined later in this document.  In the 
event of the piece being too damaged for use its destruction will be witnessed by 
two people and a notation made on the database of handling collection items. 

 
 
3. Themes and Priorities for Future Collecting 
 
Nuneaton Museum & Art Gallery receives many offers of items for donation to the 
collections each year, however severe pressures on storage space mean that the 
Museum can no longer accept so much material for the collection.  The Museum has used 
its mission statement and the need to tell a more coherent story of the Borough as 
identified in the Audience Development Plan to guide its priorities for collection. 
 
Social and Industrial History 
 
Local Industry - Although coal mining is well represented within the collection this is not 
true of other industries.  Limits of space mean that the focus will not be on machinery 
rather collecting will focus on items which relate to workers experiences and to capturing 
the products of the industry be that objects or sales materials.  Industries or firms which 
are of particular interest are as follows; 
Textile Industries e.g. Courtaulds, Pickerings 
Metal manufacturers e.g. Sterling Metals 
Extractive industries e.g. Judkins 
Transport e.g. railways 
Retail – those traditional businesses which have supplied local people 
 
Domestic, Family and Personal Life – the collection is weaker for the 1960s onwards, the 
need for objects relating to these areas and period will be further focussed by the 
Museum’s Interpretation Strategy to be produced Winter 2012/3. 



Community Life - There is also scope to add to the collections which relate to the 
community life in the town.  In particular whilst the museum has strong collections related 
to the cycling clubs it holds little material related to the various sporting organisations 
across the borough.   
 
Cultural Diversity - It is important that the Museum should care for and interpret collections 
which are representative of the local community.  In some cases the Museum’s 
ethnography collections may stimulate conversations with local communities.  The 
ethnography collection is largely a fixed collection with no items having been added in 
recent years.  Despite ongoing work with BME groups little has been added to the core 
collection.  Mostly it is oral history testimony which has been secured.  A more proactive 
approach needs to be adopted.  Where items cannot be obtained by donation, it will be 
important to purchase appropriate items with advice from the community.  The practice of 
obtaining oral history should continue and where possible should include the use of film.  
This collection will focus on experiences of life within the borough but might on occasions  
include items representative of the country of origin 
 
 
George Eliot 
The Museum cares for both its and the George Eliot Fellowship’s collections currently.  
The Museum’s collection includes personal items once in the possession of the author, in 
recent years the Museum has received donations of a mirror and carved table.  In addition 
the collection includes items associated with those depicted in her works and ephemera 
associated with the celebrations and commemorations of the author’s life within the 
borough.  The Museum will continue to accept donations of material which related directly 
to the author a particular interest would be implements and equipment associated with the 
act of writing.  The Museum will also continue to record her ongoing relationship with the 
Borough. It’s accepted that any items which may come onto the market would be 
prohibitively expensive and so any purchase would be dependent on a consortium bid. 
The Museum would be open to exploring partnerships should significant material become 
available 
 
Fine and Decorative Arts 
As with the George Eliot collection a lack of funds make significant acquisitions unlikely 
and there is little space to store additional items.  However the Museum is interested in 
seeking to acquire good quality topographical views or artworks which capture local life 
within the borough and which therefore could enhance future displays. 
 
Numismatics , the Museum is not actively collecting coins, tokens and medals.  
Geology , the Museum will not seek to further expand its geological collections.  Its current 
holdings are sufficient to interpret the development of the local landscape 
Archaeology 
The Museum has collection of 3,000 items of archaeology some complete vessels but 
mainly pottery fragments.  Much of this material is not currently documented.  Currently 
there is no trained museum archaeologist within the museum team. It’s therefore been 
decided that no further additions will be made to the collections for the life of this 
Collections’ Development Policy 
 
4 Themes and Priorities for Rationalisation and Dis posal 
 
The Museum is currently carrying out a full collection audit which is likely to take until 
2020 to complete.  Until a clearer picture emerges of the overall collection the museum 
will only be carried out where one or more of the following criteria apply  
 

• Where an object’s condition is so poor that it is no longer identifiable and/or usable 



• Where an object poses an unavoidable Health and Safety risk to staff or visitors 
• Where an object poses an unavoidable threat to other objects in the collections 
• Where a request for repatriation or restitution has been made* (see also Human 

Remains Policy) 
• Where an object is duplicated within the collections  

 
5. Limitations on Collecting 
The Museum recognises its responsibility, in acquiring additions to its 
collections, to ensure that care of collections, documentation arrangements 
and use of collections will meet the requirements of the Accreditation 
Standard. It will take into account limitations on collecting imposed by such 
factors as staffing, storage and care of collection arrangements. 
 
6. Collecting Policies of Other Museums 
The museum will take account of the collecting policies of other museums and 
other organisations collecting in the same or related areas or subject fields. It 
will consult with these organisations where conflicts of interest may arise or to 
define areas of specialism, in order to avoid unnecessary duplication and 
waste of resources. 
Specific reference is made to the following museum( s): 
The Herbert, Coventry 
Warwickshire Museum Service 
Rugby Museum & Art Gallery 
 
7. Policy Review Procedure 
The Acquisition and Disposal Policy will be published and reviewed from time 
to time, at least once every five years. The date when the policy is next due for 
review is noted above. 
 Arts Council England will be notified of any changes to the Acquisition and Disposal 
Policy, and the implications of any such changes for the future of existing collections. 
 
8. Acquisitions not covered by the Policy 
Acquisitions outside the current stated policy will only be made in very 
exceptional circumstances, and then only after proper consideration by the 
governing body of the museum itself, having regard to the interests of other 
museums. 
 
9. Acquisition Procedures 
The Museum & Arts Officer, as the Council's senior museum professional, will normally 
have delegated responsibility for the following in accordance with the terms of this policy:- 

• The acceptance or rejection of potential gifts or bequests to the Museum and Art 
Gallery. 

• Soliciting gifts of historical or artistic material for the Collections, within the terms of 
this policy. Making recommendations and taking action on the purchase of 
historical or artistic material and pictures, in accordance with the Council's normal 
standing orders. 

• The acceptance of items on loan for a finite period for display or specific study may 
be authorised by the Museum & Arts Officer acting on the council's behalf.   

• Storing or exhibiting any items in accordance with Accreditation Standards 
balancing the need for access with the long term care of any item 

 
a. The Museum will exercise due diligence and make every effort not to 
acquire, whether by purchase, gift, bequest or exchange, any object or 



specimen unless the governing body or responsible officer is satisfied that the 
Museum can acquire a valid title to the item in question. 
b. In particular, the Museum will not acquire any object or specimen unless it is 
satisfied that the object or specimen has not been acquired in, or exported 
from, its country of origin (or any intermediate country in which it may have 
been legally owned) in violation of that country’s laws. (For the purposes of 
this paragraph `country of origin’ includes the United Kingdom). 
c. In accordance with the provisions of the UNESCO 1970 Convention on the 
Means of Prohibiting and Preventing the Illicit Import, Export and Transfer of 
Ownership of Cultural Property, which the UK ratified with effect from 
November 1 2002, and the Dealing in Cultural Objects (Offences) Act 2003, the 
Museum will reject any items that have been illicitly traded. The governing 
body will be guided by the national guidance on the responsible acquisition of 
cultural property issued by the Department for Culture, Media and Sport in 
2005. 
d. The Museum will not acquire any biological or geological material. 
e. The Museum will not acquire any archaeological material. 
f. Any exceptions to the above clause 8e will only be because the 
museum is either: acting as an externally approved repository of last resort for material of 
local (UK) origin; In these cases the museum will be open and transparent in the way it 
makes decisions and will act only with the express consent of an appropriate outside 
authority. 
g. As the museum holds or intends to acquire human remains from any period, it 
will follow the procedures in the “Guidance for the care of human remains in 
museums” issued by DCMS in 2005. 
h. The Capital Accountant within Finance & Procurement must be notified of all additions 
to the collection, where an individual item or group of items are acquired whether by 
purchase or donation, which are valued in excess of £500 to enable the asset register to 
be kept up to date" 
 
10. Spoliation 
The museum will use the statement of principles ‘Spoliation of Works of Art 
during the Nazi, Holocaust and World War II period’, issued for non-national 
museums in 1999 by the Museums and Galleries Commission. 
 
11. The Repatriation and Restitution of Objects and  Human Remains 
The museum’s governing body, acting on the advice of the Museum’s 
professional staff, if any, may take a decision to return human remains (unless 
covered by the “Guidance for the care of human remains in museums” issued by 
DCMS in 2005) , objects or specimens to a country or people of origin. The 
Museum will take such decisions on a case by case basis; within its legal 
position and taking into account all ethical implications and available guidance. 
This will mean that the procedures described in 12a-12d, 12g and 12s below will 
be followed but the remaining procedures are not appropriate. 
The disposal of human remains from museums in England, Northern Ireland and 
Wales will follow the procedures in the “Guidance for the care of human remains 
in museums”. 
 
12. Management of Archives 
As the museum holds archives, including photographs and 
printed ephemera, its governing body will be guided by the Code of Practice on 
Archives for Museums and Galleries in the United Kingdom (3rd ed., 2002). 
 
 
 



13. Rationalisation and Disposal 
 
Disposal procedures 
Disposal preliminaries 
a. The governing body will ensure that the disposal process is carried out openly 
and with transparency. 
b. By definition, the Museum has a long-term purpose and holds collections in 
trust for society in relation to its stated objectives. The governing body 
therefore accepts the principle that sound curatorial reasons for disposal must 
be established before consideration is given to the disposal of any items in the 
museum’s collection. 
c. The museum will confirm that it is legally free to dispose of an 
item and agreements on disposal made with donors will be taken 
into account. 
d. When disposal of a museum object is being considered, the museum will 
establish if it was acquired with the aid of an external funding organisation. In 
such cases, any conditions attached to the original grant will be followed. This 
may include repayment of the original grant and a proportion of the proceeds if 
the item is disposed of by sale. 
e. All disposals must be made in accordance with Finance Procedure Rules of Nuneaton 
and Bedworth Borough Council. 
 
Motivation for disposal and method of disposal 
e. When disposal is motivated by curatorial reasons the procedures outlined in 
paragraphs 12g-12s will be followed and the method of disposal may be by gift, 
sale or exchange. 
f. The Museum will not undertake disposal motivated principally by financial 
reasons 
The Disposal Decision-making Process 
g. Whether the disposal is motivated either by curatorial or financial reasons, the 
decision to dispose of material from the collections will be taken by the 
governing body only after full consideration of the reasons for disposal. Other 
factors including the public benefit, the implications for the museum’s 
collections and collections held by museums and other organisations collecting 
the same material or in related fields will be considered. External expert advice 
will be obtained and the views of stakeholders such as donors, researchers, 
local and source communities and others served by the Museum will also be 
sought. 
Responsibility for disposal decision-making 
h. A decision to dispose of a specimen or object, whether by gift, exchange, sale 
or destruction (in the case of an item too badly damaged or deteriorated to be of 
any use for the purposes of the collections or for reasons of health and safety), 
will be the responsibility of the governing body of the Museum acting on the 
advice of professional curatorial staff, if any, and not of the curator of the 
collection acting alone.    
Use of proceeds of sale 
i. Any monies received by the Museum’s governing body from the disposal of 
items will be applied for the benefit of the collections. This normally means the 
purchase of further acquisitions. In exceptional cases, improvements relating to 
the care of collections in order to meet or exceed Accreditation requirements 
relating to the risk of damage to and deterioration of the collections may be 
justifiable. Any monies received in compensation for the damage, loss or 
destruction of items will be applied in the same way. Advice on those cases 
where the monies are intended to be used for the care of collections will be 
sought from Arts Council. 



j. The proceeds of a sale will be ring-fenced so it can be demonstrated that they 
are spent in a manner compatible with the requirements of the Accreditation 
standard. 
Disposal by gift or sale 
k. Once a decision to dispose of material in the collection has been taken, 
priority will be given to retaining it within the public domain, unless it is to be 
destroyed. It will therefore be offered in the first instance, by gift or sale, 
directly to other Accredited Museums likely to be interested in its acquisition. 
l. If the material is not acquired by any Accredited Museums to which it was 
offered directly as a gift or for sale, then the Museum community at large will 
be advised of the intention to dispose of the material, normally through an 
announcement in the Museums Association’s Museums Journal, and in other 
specialist journals where appropriate. 
m. The announcement relating to gift or sale will indicate the number and 
nature of specimens or objects involved, and the basis on which the material 
will be transferred to another institution. Preference will be given to 
expressions of interest from other Accredited Museums. A period of at least 
two months will be allowed for an interest in acquiring the material to be 
expressed. At the end of this period, if no expressions of interest have been 
received, the Museum may consider disposing of the material to other 
interested individuals and organisations giving priority to organisations in the 
public domain. 
Disposal by exchange 
The museum will not dispose of items by exchange. 
Documenting disposal 
Full records will be kept of all decisions on disposals and the items involved 
and proper arrangements made for the preservation and/or transfer, as 
appropriate, of the documentation relating to the items concerned, including 
photographic records where practicable in accordance with SPECTRUM 
Procedure on Deaccession and Disposal. 
The Capital Accountant within Finance & Procurement must be notified of all disposals to 
include information such as asset description, proceeds (if applicable) and date of 
disposal, the ensure that the asset register can be maintained." 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 

Appendix B 

Deaccession and Disposal Procedure 

Definition 

The Deaccession and Disposal procedure applies to all museum objects in the care of 
Nuneaton Museum & Art Gallery team. The policy relates to the management of disposal 
(the transfer, sale or destruction of objects) and of deaccession (the formal approval and 
documentation of the disposal). 

Policy 

Nuneaton Museum & Art Gallery will not undertake disposal on an ad hoc basis, but as 
part of an active Collections Strategy.  

All disposals will be made in line with the Museum Association’s Code of Ethics and the 
Arts Council Accreditation Scheme. 

Every disposal will demonstrate long-term public benefit. 

A) Reasons for proposing a disposal 

Nuneaton Museum & Art Gallery will normally consider disposing of objects under the 
following circumstances: 

i. Where an object’s condition is so poor that it is no longer identifiable and/or usable 

ii. Where an object poses an unavoidable Health and Safety risk to staff or visitors 

iii. Where an object poses an unavoidable threat to other objects in the collections 

iv. Where a request for destructive testing has been made.  

v. Where a request for repatriation or restitution has been made*  

vi.  Where an object has no discernable potential use within the service 

vii.  Where an object is duplicated within the collections  



viii. Where an object would receive a better standard of care, be more publicly accessible 
or be more effectively used elsewhere.  

*The Council, acting on the advice of the museum’s professional staff, may take a 
decision to return human remains, objects or specimens to a country or people of origin. 
The museum will take such decisions on a case by case basis, within its legal position and 
taking into account all ethical implications. 

B) Proposing a disposal 

The following members of staff may propose objects for disposal from the collections: 

• Museum & Arts Officer  
• Assistant Museum Officer  

Prior to any decision to dispose, all possible sources of information in the service will be 
checked by a designated officer.  

Sources that should be checked are: 

• The object and physically associated information  
• Enquiry forms  
• Entry forms  
• Accession registers  
• Receipt Books  
• Catalogue cards/print-outs  
• Vernon Collection accession records  
• Committee Minutes 
• Correspondence files  
• Object history files  
• Artist files  
• Subject files  
• Conservation records  
• Exhibition catalogues  
• Grant applications  
• Loan In files  
• Loan Out files  
• Exit forms  
• Former members of staff 

C) Legal status and title 

The above sources of information will be used to establish the object’s museum status 
and the holder of legal title.  

Possible scenarios are as follows: 

1. Accessioned objects 

• Accessioned objects to which Nuneaton Museum & Art Gallery holds legal title, 
e.g. objects in the permanent collections 

2. Unaccessioned objects 



• Unaccessioned objects to which NBBC holds legal title, e.g. objects that were 
collected, but not added to the permanent collections  

• Unaccessioned objects to which another organisation/individual holds legal title, 
e.g. ‘permanent’ Loans In, uncollected deposited objects  

• Unaccessioned object to which the title holder is unknown, e.g. uncollected 
deposited objects that have become separated from their documentation 

3. Objects of unknown status, e.g. objects which cannot be linked to any documentation 
and may or may not be accessioned 

Nuneaton Museum & Art Gallery will seek to return to their rightful owner (or their legal 
heirs) objects to which another organisation or individual is found to hold legal title, 
according to the Loans In Policy (Loans In) or the Entry Policy (deposited objects). 

The service will establish if an object to which it holds title was purchased, conserved or 
displayed with the aid of an external funding organisation. In such cases, the grant-giving 
organisation will be consulted. If the conditions are not negotiable, either the disposal will 
not be pursued or the conditions will be  

The service will establish if an object to which it holds title was a gift, bequest, exchange 
or transfer to which conditions which may prevent its disposal were attached. In such 
cases the donor, bequeather or originating organisation will, where possible, be consulted. 
If consultation is not possible or the conditions are not negotiable, the disposal will not be 
pursued. 

Nuneaton Museum & Art Gallery will not attempt to dispose of any object if it is not legally 
free to do so. Where the legal position is unclear, the service will seek advice from 
NBBC’s Legal Service. 

The legal position on the following types of items will be fully investigated before any 
disposal is undertaken: 

• Drugs and pharmacological items  
• Radioactive objects  
• Hazardous items covered by COSHH (Control of Substances Hazardous to 

Health)  
• Items containing asbestos  
• Firearms and other militaria  
• Human remains  

D) Recommendation to Dispose 

An initial recommendation (or a final decision for unaccessioned objects) will be made by 
members of Nuneaton Museum & Art Gallery team, to consist of a minimum of: 

• Museum & Arts Officer  
• Assistant Museum Officer  
• At least one from The Museum Outreach Officer/Museum Exhibition Officer 

Nuneaton Museum & Art Gallery team will assess the proposed disposal against a set of 
criteria relating to the object’s: 

• inherent significance  



• relevance to Nuneaton Museum & Art Gallery   
• support for key services  
• potential use  
• context and provenance  
• uniqueness  
• demands on resources  
• relevance to other organisations 

The disposal will be assessed with reference to Nuneaton Museum & Art Gallery team’s 
Interpretation Policy (currently being drafted), Disposal Policy and the Museum 
Association’s Code of Ethics. 

Where the relevant expertise is not available in-house, Nuneaton Museum & Art Gallery 
will seek expert advice from a person with specialist knowledge of the relevant subject 
area prior to making a recommendation. 

E) Approval 

Accessioned objects that have been recommended for disposal will be scrutinised by the 
Service’s governing body in the following stages: 

1. In cases where there may be an element of controversy about the proposed disposal, a 
report may first go to the relevant Overview and Scrutiny Committee. This group, made up 
of a political cross section of Elected Members, can comment and make 
recommendations to Officers and the Executive Member. 

2. In all cases a report will be submitted to the relevant NBBC Department Director and 
Portfolio Holder. NBBC’s  system ensures that all single member decisions can also be 
read by Elected Member representatives of the other political groups. These 
representatives are free to comment on the recommendations. Acting on advice from the 
Director, the Portfolio Holder will give a formal decision on whether to approve the 
proposed disposals. N.B. Because under the cabinet system Executive Members have 
delegated powers to act on behalf of the Council Executive, the Lead Member’s approval 
will be taken as final approval to dispose. This system retains the safeguard of seeking 
governing body approval as required by Accreditation, while allowing for a more efficient 
deaccession process. 

3. All Single Member decisions are subsequently subject to a calling in period. Because it 
is possible for these decisions to be ‘called in’ (i.e critically reviewed) it is good practice to 
wait until the formal ‘calling in’ period has passed before carrying out any action that 
would be irreversible.  

Unaccessioned objects will not be referred to the Portfolio Holder for formal approval, but 
their disposal will be no less strictly managed and documented. Updates on disposals of 
unaccessioned material will be passed to the appropriate Portfolio Holder for information. 

As with accessioned material, occasional reports regarding unaccessioned material may 
be sent to the relevant Overview and Scrutiny Committee for consideration where this is 
thought appropriate and useful, but this would not normally be the case. 

F) Method of disposal 



The service will first consider internal disposal, i.e. transfer to museum handling 
collections for duplicate mass-produced articles or common specimens which lack 
significant provenance. 

The prime considerations for the method of external disposal will be: 

i. the maintenance of public access to the object 
ii. an acceptable level of care  

The preferred method of external disposal (other than for objects to be destroyed) is 
therefore transfer to another organisation in the public domain. Preference for transfer will 
be given to Accredited/Registered museums in the UK. In descending order of 
preference, the options for disposal are:  

1. Transfer  

• to an Accredited/Registered Museum in the UK (or to originating 
country/community in cases of repatriation/restitution)  

1. Transfer  

• to an Accredited/Registered Museum in the UK (or to originating 
country/community in cases of repatriation/restitution)  

• to another type of public organisation, e.g. museums, heritage centres, zoological 
gardens, science centres, archaeological trusts  

• to a private organisation that provides a degree of public access  
• to a school or other educational organisation for handling or demonstration use  
• to the original donor (if still living) 

The MA discourages the sale of objects between museums as damaging to a long 
tradition of museum co-operation in the UK. 

Nuneaton Museum & Art Gallery will in no circumstances send objects to another 
organisation without prior agreement in writing from the recipient. 

2. Sale 

• by auction to a private organisation or individual  
• for scrap 

Sale of any objects will normally only be considered only after all possible avenues of 
transfer within the public domain have been investigated. In such exceptional cases only 
objects purchased outright by Nuneaton Museum & Art Gallery team will be considered for 
sale. For ethical and financial reasons objects acquired by donation, bequest or 
purchased using grant funding will not be considered.  

Any monies received by Nuneaton Museum & Art Gallery from the disposal of objects in 
any circumstances will only be applied for the benefit of the collections. This will normally 
mean the purchase of new acquisitions, but in exceptional cases, improvements relating 
to the care of collections may be justifiable. Advice on these cases will be sought from 
Arts Council 



In the case of extremely low value items, where there is little or no expectation of raising 
income, an alternative option at this stage may be an anonymous gift to a charity shop. In 
such cases, preference will be given to national or international charities concerned with 
causes related to human welfare. 

3. Destruction If it is not possible to dispose of the object through transfer or sale, 
Nuneaton Museum & Art Gallery team may decide to destroy it. 

Destruction is an acceptable method of disposal in cases where an object is in extremely 
poor condition, or is part of an approved destructive testing request.  

Where necessary, Nuneaton Museum & Art Gallery will take specialist advice to establish 
the appropriate method of destruction. Health and Safety Risk Assessments will be 
carried out by trained staff where required. 

The destruction of objects will be witnessed by a member of the Collections Team. 

G) Disposal Process 

Living donors (but not their relations or descendants) will be informed of the disposal of 
any objects donated to Nuneaton Museum & Art Gallery within the last 10 years. 

Any active users of the object or collection will be informed of the intent to dispose and the 
proposed recipient. 

Nuneaton Museum & Art Gallery will transfer any rights associated with the disposed 
object (e.g. copyright) which are held by the service to the new owner. 

In the case of transfer within the public domain, the object number will not be removed 
from the object prior to disposal, as this forms part of the object’s history. 

The object will officially cease to be a part of the collection at the time when the transfer of 
title documentation is signed or the object is destroyed. 

The Assistant Museum Officer is responsible for ensuring that the object and the disposal 
process are fully documented. 

In the case of transfer, copies of all existing documentation will be supplied to the 
transferee. 

Prior to dispatch all objects will be photographed and a full condition report will be 
completed. 

The dispatch of the object will be carried out in line with normal Exit procedures. 

In the case of deaccessioned objects, the accession register will be annotated, including a 
reference to the Council Executive minute which approved the disposal. 

All existing documentation relating to a disposed object will be retained. 

Full details of the disposal will be added to the Vernon Collection object record which will 
also be retained. 



H) Data Protection Act 1998 

It is necessary for name and address data to be recorded in the catalogue record as part 
of the contract between the individual and the museum. Access to personal information 
about living individuals held on the Vernon Collection system will be restricted. 

The processing of personal data will comply with the principles of the Data Protection Act. 

  
 


