
Keresley Community Centre 
 

TERMS AND CONDITIONS OF HIRE: 
 
Bookings for the hire of rooms at Keresley Community Centre are accepted on the understanding 
that the Hirer, as named on the booking form, accepts these terms and conditions. 
 
Bookings 

 Hire Rates - Local rate applies to local groups and people.  General rate applies to 
groups/voluntary and those with charitable status, local authorities and businesses etc who 
charge people to attend or who intend to make a profit.  For those establishing a local group, 
at the discretion of Nuneaton and Bedworth Borough Council the hire of the room(s) for the 
first month may be free, revisable on a monthly basis. 

 Hiring Times - Hire times must be strictly adhered to and any variation must be arranged 
with the Centre Administrator.  Hirers wanting preparation time MUST include this on their 
form and pay the appropriate hire fee. Users will only have access to, and use of, those 
parts of the Centre that have been booked.  Hirers must make their own arrangements (if 
any) for catering.  

 Insurance - You the hirer are responsible for insuring yourself and your group to cover your 
activity. You must supply a copy of your Public Liability Insurance of a minimum of £5,000,000 
(five million) to the Centre Administrator.  For regular hirers, you must provide a copy of your 
insurance every year. 

 The Centre Administrator has authority to use their discretion to refuse to take bookings, and 
reserve the right to exclude any person, or organisation at any time. 

 Where complaints have arisen from a previous booking, the hirer(s) will be refused any further 
bookings. 

 Every effort will be taken to honour all bookings, however, there may be times when bookings 
need to be changed or cancelled due to unforeseen circumstances, such as emergency 
evacuation due to fire, flooding (for which the centre may be used as a refuge), problems with 
the building, staff non-availability because of illness or personal emergency etc. If such 
circumstances arise the hirer(s) will be given as much notice as possible.  

 Payments and Deposits - Payment for hire of the Centre needs to be paid in full.  Regular 
bookings will be invoiced.  

 Cancellation of Bookings - 48 hours’ notice must be given for all cancellations otherwise the 
full amount payable will be charged. Regular hirers need to give as much notice as possible 
to the centre administrator if there is a change / cancellation to their regular hours. 

 
Health and Safety 

 Maximum occupancy - Hall 100 persons, Half Hall 50 persons, Kitchen 4 persons, 
Foyer/Reception 30 persons.  These are the maximum number of persons to be admitted and 
must not be exceeded under any circumstances.  These numbers may be reduced depending 
on room layout, room use etc. 

 Risk Assessment- the hirer, must carry out their own risk assessment of the premises to 
ensure it is adequate for their group members, event or meeting. 

 Vehicles parked within the Centre car park do so entirely at the owners, or drivers, own risk. 

 Hazards/damage - The hirer will be held responsible for any damage or loss of furniture or 
equipment.  Any damage should be notified to the Centre Administrator as soon as possible.  
The hirer shall pay to Nuneaton and Bedworth Borough Council, on demand, the amount 
required to make good or remedy any such damage. 



 Emergency Procedure - In the event of an emergency the hirer is responsible for ensuring 
that his / her group is safe. Please ensure that you have familiarised yourself with the 
Centre’s Emergency Evacuation procedure and protocol for fire evacuation, as well as 
the First Aid provision. It is also necessary for all hirers to fill out an accident form in the 
event of an accident, these are available from the Centre Administrator.  

 Security - Hirers are asked to secure the rooms they have used (ie close windows and 
doors).  

 
General 

 Storage - There is limited room for storing hirers’ equipment and materials. Everything that is 
left on site is done at the hirers own risk. 

 Child Protection / Vulnerable Adults – Nuneaton and Bedworth Borough Council will not hire 
the Centre to organisations for use by children or vulnerable persons unless the organisation 
can demonstrate that they meet all current Children and Vulnerable Adults Legislation. By 
signing the hire agreement they are declaring that they have carried out the necessary DBS 
Checks, if applicable, for all employees/volunteers. 

 Use of the Building - The conditions of hire must be adhered to at all times. There is a 
strict NO CANVASSING policy at the Centre.  Hirers who are found to be canvassing 
other groups at the centre will be refused hire and their hire contract will be withdrawn.  

 No electrical appliance must be brought into the Centre unless it has undergone an 
electrical inspection and has the approval of the Centre Administrator.   

 The Centre Administrator is in charge of, and responsible for the use of the facility. You 
are asked to co-operate with him / her and respect the Centre.  During the period of the 
booking, you the hirer, are responsible for the Centre and its equipment as well as the 
safety and security of your group. 

 Whilst on the premises, including the car park, the hirer is responsible at all times for the 
conduct of their guests.  Please keep noise levels as low as possible because the Centre has 
neighbours who must be given due consideration. 

 Hirers are expected to leave rooms in the same way that they find them. 
 
Prohibited 

 Smoking is not permitted in any part of the building, this includes e-cigarettes. 

 Alcohol must not be sold/consumed on the premises without prior approval from 
Nuneaton and Bedworth Borough Council. There is a license required for the sale of 
alcohol. 

 The use of disco smoke and indoor fireworks is strictly prohibited as these will trip the 
fire alarm. 

 
 

Keresley Village Community Centre has disabled access 
 

If you have any queries regarding the above please contact  
Keresley Community Centre on 024 7633 1747 

 
Nuneaton & Bedworth Borough Council 

www.nuneatonandbedworth.gov.uk 
 


